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Class Topic: 
 
Day 04– Overall Revision & verbal test of all the tenses. 

 

 
 

Introduction 

This Spoken English course improves your speaking skills and it also, 

enables you to converse effectively while using short sentences and this 

session will also enable you to recall all previous rules of tenses. 

 
Points to cover: 

1. S h o r t  s e n te n c e  f o r m a t i o n  f o r  d a i l y  u s e  in spoken  

English. 

2. Learn da i l y  used actions & its forms. 

3. Common dialogues for daily use. 

4. Conversation using rules of grammar in present, past & future. 

5. Quiz based on the lesson. 
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Learning objective: To master the art of short sentence formation in Spoken 

English. 

1. To make you learn and use frequently used dialogues of short imperative 

sentences with Hindi meaning. 

 

2.  To make students aware with short tricks to master the language. 

 

3. To help you learn other basic dialogues for daily conversation. 
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Grammar you will learn: 

A brief introduction of different types of short sentences. 

 
1. We will be discussing how to frame sentences using short tricks etc. 

2. We will also discuss most common actions of daily conversations and 

its  form for spoken English. 

3. We will also learn how to ask question, and how to answer it 

appropriately using rules. 

 

4. We will also discuss Do’s & Don’t to be followed while framing sentences in 

present, past & future. 

 
 

 

 

List of daily Actions Hindi meaning I II III 

Latch the door 

दरवाजा चटकनी 

लगाना  latch latched Latched 

Bolt the door 

दरवाजा कुण्डी 

लगाना bolt bolted Bolted 

Switch on fan पंखा चलाना switch switched switched 

Switch off TV टीवी बंद करना switch switched switched 

Chop vegetable सब्जी काटना Chop chopped chopped 

Freeze ice-cream आइसक्रीम जमाना freeze froze Frozen 

Sing a song गाना गाना sing sang Sung 

Keep the change छुट्टे पैसे रखना keep kept Kept 

Go with friends 

 

दोस्ो ंके साथ जाना Go went Gone 

Speak confidently भरोसे से कहना speak spoke Spoken 
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Short sentences- we use short sentences in general life. 

 There are some examples of short sentences.  

 

उदाहरण : If (conditional sentences) 
 
 

Hindi English 

 काम पर जाओ 
  Go to work 

 बैठ जाओ  Sit down 

 ललख लो   Write down 

 दरवाजा  बंद करो  Close the door 

 मेरे ललए चाय बनाओ  Make tea for me 

 मेरी मदद करो  Help me 

 मुझे पैसे दो Give me money 

   

नकारात्मक वाक्य  Negative sentences 

  

 मुझे मत जाने दो  Don’t let me go 

 रोको मत  Don’t stop  

  

 उसको पैसे मत दो  Don’t give him money 

 उन्हें मत सताओ  Don’t tease them 

 गीता के साथ मत खेलो  Don’t play with Geeta 
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उदाहरण : Start verb+ing (करना  शुरू करदो) 
 

 

1 Start speaking बोलना शुरू करो 

2 Start working काम करना शुरू करो 

3 Start driving car कार चलाना शुरू करो 

4 Start getting up early जल्दी उठना शुरू करो 
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About the Instructor 
Tanvir Sir (MA in English) has been Imparting training for more than 10 
years. He has trained more than 6 thousand students by far. He is  an 
assistant professor of English at Poornima University, Jaipur. 
Students have known him as a Spoken English trainer. He has made  
learning as easy as ABC. 
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